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1. Nhitng nguoi co lién quan phai nghién cieu va thiee hién ding cdc ndi dung cua quy
trinh nay.

2. Noi dung trong quy trinh nay c6 hiéu lirc thi hanh nhw sw chi dao cua Hié¢u triong.

3. Méi don vi dioc cung cdp 01 ban file dién tir. Cdc don vi khi ¢é nhu cdu can bé
sung thém tai ligu, dé nghi lién hé v6i Ban bdo dam chdt lugng dé ra sodt va cdp nhdt
theo thuee tién. Vién chike, nguoi lao dong va sinh vién dwoc cung cdp file mém trén mang
néi bé dé chia sé théng tin khi can.

Ngay N¢i dung

TT | iea adi thay doi

Trang | Muc Phé duyét Ngay hiéu lue
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1. Muc dich

Quy trinh dugc thiét 1ap nham t6 chire thue hién cdng tac vé sinh khu vue sinh hoat
chung tai khu ndi tra ky tic x4 ctia Trudong di vao né nép va dat hiéu qua cao.

Viéc 1am vé sinh khu vuc sinh hoat chung duge té chtc 1am thuong xuyén hang
ngay theo lich phan cong ctia Phong Cong tac Sinh vién; Lam dinh ky hang thang mét dén
hai 14n theo ké hoach 1am ngay Chu nhat xanh va lam dot xuat khi c6 ké hoach ctia Nha
truong, Poan, Hoi hodc Dia phuong phat dong.

V¢ sinh sach sé& khu vuc sinh hoat chung khong chi gitp lam dep hinh anh cta ky
tiic x4 noi minh & trong mit moi ngudi ma con dam bao mbi trudong séng va sinh hoat lanh
manh, an toan cho sinh vién.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Phong Cong tac Sinh vién, Ban Ty quan, DP6i Co dé va Sinh vién ndi tri tai cac co
so KTX.

2.2. Trach nhiém

- Nhan vién quan ly KTX c6 trach nhiém xay dung ké hoach, lich tryc nhat trinh
lanh dao phong ky duyét; trién khai ké hoach dén sinh vién; té chirc thue hién ké hoach,
cham diém rén luyén va dé xut khen thuéng, xir Iy vi pham.

- Lanh dao Phong ky duyét ké hoach va theo dai chi dao thuc hién.

3. Tai liéu tham khio

- Thong tu s6 27/2011/TT-BGDDT ngay 27/6/2021 cia Bo Gido duc va Pao tao
ban hanh Quy ché cong tac hoc sinh, sinh vién noi tra tai cdc co s& gido duc thuoc hé théng
gido duc qudc dan.

- Quyét dinh s6 1725/QD-DPHTCM ngay 5/7/2022 cta Hiéu trudng Trudng Pai hoc
tai chinh — Marketing ban hanh N61 quy Ky tic xa va khung xtr ly vi pham N6i quy Ky tic
x4 Truong Dai hoc tai chinh — Marketing.

- Quy trinh 58.

4. Khai niém va chir viét tit
4.1 Khai niém:

Ky tic x4 la mot logi hinh co s& luu tri duoe thiét ké dé cung cip chd & cho sinh
vién cua Truong. Ky tiuc xa bao gdbm phong ngu, phong sinh hoat chung, khu vuc hoc tap,
khu vue sinh hoat chung va céc dich vu ti¢n ich khac kém theo. Py la noi khéng chi cung

cép chd & ma con tao moi trudong séng, hoc tip va rén luyén tét cho sinh vién.
4.2 Chir viét tit: Phong Cong tac Sinh vién (P.CTSV); Ky tac x4 (KTX).
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5. Noi dung

5.1. Lwu db quy trinh

~ | Don vi thwe " 5 - %
Buée S Luu d3 thye hién Biéu miu/ Hb so
hién
Nhan vién i
. Keé hoach,
L. quan ly . P
Xay dung K€ hoach, BM/P.CTSV/29/01
KTX Lich lam vé sinh -«
trinh lanh dao Phong
Kho
Lanh dao l 95;’;? P
2. . Ké hoach duoc duyét
Phong
Ky duyét Ké
hoach, Lich =
lam vé sinh
Hop trién khai
Nhén vién pines | op e
3. L Dén béang tin cac toa
quan ly pEm————— ey .
| Trién khai k& hoach, | nha
KTX | :
‘ lich truc.
l ; Kiém tra viéc trién
Nhén vién , &
A . T4 chire thyc hién khai, checklist tai moi
cong tac lam vé sinh khu vue;
KTX J .
3 l o BM/P.CTSV/29/02
- Nhén vién Tdéng hop diém rén
phu trach lqyén,cii Sinﬁl vién; BM/P.CTSV/29/01
. beé xuat khen thuong,
= phong trao. xir 1§ vi pham BM/P.CTSV/29/02
- Ban Tu BM/P.CTSV/29/03
quan.
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5.2. M6 ta ndi dung chi tiét

= 5 J=u

(W

11

Buéc N¢i dung Trach | Thoigian | Két qua Biéu miu
nhiém
Tham muu cho
lanh dao Phong: Nhan vién
1 - L‘;ch tru'c nhat quinfy Paunim | - L1xch truc BM/P.CTSV/29/01
lam v¢ sinh. KTX hoc - K& hoach
- K¢ hoach ngay
chu nhét xanh.
Ky duyét:
~Lichogemhlt | .5 go6 ‘ ey
2. lam v¢ sinh. Phon <3 ngay ‘ Khoéng ma hoa
- Ké hoach ngay & Ho so
chu nhat xanh.
Trién khai:
- Lich truc nhat | Nhan vién - Lich truc
3. 1am v¢€ sinh. quan ly s7ngay | K& hoach Khong ma hoa
- K& hoach ngay KTX :
chu nhat xanh.
T6 chirc thuc
hién: o
- Lich trye nhgt | ™ an Vien
lam vé sinh. oot 4 . ¢
- Ké hoachngdy KTX; y Lich truc, ké
4. | chinhftxanh, | ~P20Te | Dwkien| hoach, danh | )0 yoying/n
L& dagih sack quan; 1 ngay sach diém
;i}i)ém o | - Doi C do; danh
% R - Sinh vién
cham diém rén nbi trt
luyén cho sinh i '
vién tham gia.
Téne hop dié - Nhan vién Trus BM/P.CTSV/29/01
?ngI P ¢ gﬁn phu tréch h{“‘{’c BM/P.CTSV/29/02
ren luyen; BE | ong trag; | oI glan BM/P.CTSV/29/03
5. xuat khen - Bati Tis két thac :
thuong, xir ly vi L hoc ky 15 Ho so
b quén; :
pham. ngay.
6. Biéu méu
< . Thaoi gian
TT N¢i dung M3 héa bidu miu Liru : s
wu
Lich truc nhat lam vé ;
1 b BM/P.CTSV/29/01 P.CTSV 5 ndm
si X
2 Danh sach diém danh BM/P.CTSV/29/02 P.CTSV 5 ndm
3 Bang diém rén luyén BM/P.CTSV/29/03 P.CTSV 5 ndm
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PHU LUC THAM KHAO

$C
3

S1: Sang loc

Phéan loai, chon Iwa va loai bd nhirng
thir khéng can thiét tai phong; vat
dung duwoc loai bé phai duoc dé
ddng noiquy dinh.

S3:.8ach sé

Gilr vé sinh phong &, vat dung c¢a
nhan, dd ding hoc tap xung quanh
phong & dé dadm bao vé sinh méi
trurdng, my quan Ky tuc xa.

$5: San sang
[l Tuyén truyén, moi nguwdi co y thire,
théi quen thwce hién cac quy dinh
“58” tai phong & ndi trd va khu vyee
sinh hoat chung tai Ky tuc xa.

@ _ AP DUNG “58” TAI KY TUC XA
TRUONG DAl HOC TAI CHINH - MARKETING

T

$2: Sap xép
Sap xép cac van dung can thiét theo
mot trat te i wu, ngan nap, gon

gang dé str dung.

s

Duy tri phong & that tién nghi, ngan |
nap, hiéu qua bang cach lap lai
thurdng xuyén “337 trén.

s

SANG LOC siip Xep
Sinh vién Ky tuc xa UFM chung tay:

MINH VI

SACH SE

HO! NGUOY, MO! NGUQ! Vi MOI NGUO!

SAN S6C SAN SANG

£

)

AR

%
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BM/P.CTSV/29/01

TRUONG PAIHOC TAI CHINH - MARKETING
PHONG CONG TAC SINH VIEN

LICH TRU'C NHAT LAM VE SINH KHU VUC SINH HOAT CHUNG
“Minh vi moi nguwoi, moi nguwoi vi minh”

TANG THU 2 THU 3 THU 4 THU 5 THU 6 THU 7
Trét
I

Wl | ||| Wi

Thue hién Khoan 8, Didu 3 Quyét dinh sb 1725/QD-DHTCM ngay 5/7/2022 cla Higu
truong Trudng Dai hoc Tai chinh — Marketing vé ban hanh Noi quy ky tic x4 va Khung xtr ly
vi pham Ndi quy ky tiic x4, Trung tdm thong bao trién khai lich tryc nhét 1am v& sinh khu vuc
sinh hoat chung nhu trén, yéu chu sinh vién ndi tra KTX co s& Long Trudng thuc hién nghiém
tac lich truc nay.

(*) Khu vue sinh hoat chung: Hanh lang 16i di, sanh thang may, cAu thang bd va khu vuc

sinh hoat tap thé ctia sinh vién,

Noi nhiin: KT. TRUOGNG PHONG
- Théng bdo SV ndi tri; PHO PHONG
- Ban Tu quan

- Luu: KTX.

W\ T80 # 4
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BM/P.CTSV/29/03

BANG DIEM DANH GIA REN LUYEN SINH VIEN NOI TRU
KY TUC XA TRUONG PAI HQC TAI CHINH - MARKETING

TIEU CHI 7 £ {
DANH GIA MUC THANG PIEM DPANH GIA
1. Piém thi dua Theo Bang “Tiéu chi dinh gid phong & vdn minh, sach dep, an
phong & vin minh, 1 toan” di duge Ky tic x4 ban hanh.
sach dep, an toan: Céch tinh nhu sau: PTDVS x 30% = Diém c4 nhan (diém d4nh gia
30 diém cua timg ca nhin trong phong).
2. Y thic cé nhén C6 16i song vin hoa, lanh manh, lich sy véi moi ngudi, ¢6 tinh than
trong sinh hoat tdp | 2.1 | gitip d& ban bé luc khoé khin, hoan nan, doan két, dao dirc, tac
thé, hoi nhdp cong phong tdt... (+5 diém)
d(.)?g’ Li{g iy t?? 2.2 | Thychién t6t lich phan cong vé sinh khu vye sinh hoat chung: hanh
K0k 0y, quy she: lang, cdu thang... (+5 diém)
10 diém ’ g
31 Trudng, phé: Ban tuy quan, Doi Co dé: Hoan thanh tdt nhiém vu
3. Tham gia cic 16 l (10 dieny);
chire ciia SV noi 39 Thanh vién BTQ, BPCD, Ban Chui nlnem cac CLB, D0i, Nhom tai
trit, cac hoat dong ' KTX, Trudng cac JAu: Hoan thanh tét nhiém vu (+7 ffwm)
x4 hoi, tir thién, 33 Trudng phong ¢, cac thanh vién va cong tic vién cua cac CLB, Doi,
phong trao SV tai ' Nhém: Hoan thanh tét nhiém vu (+5 diém)
KTX (vdn hoa, 34 Tham gia cac phong trdo hoc thudt, van hoa, viin nghe, thé thao ctia
van ngh¢, thé| KTX té chirc hodc KTX cir di tham du (+5 diém/lin)
thao): 30 diém 3.5 | Tham gia c4c hoat dong x& hi, tir thi¢n do Phong Quén ly Ky tic
X4 phat dong (+5 diém/lin)
4. Tham gia cac| 4.1 | Tham giacéc chuong trinh ciia Truwong ¢é huy dong SV KTX tham
hoat dong cd huy dw (c6 thdng bao cia TT KTX) (+5 diém/1 hm)
dong SV tham du: Tham gia Hdi nghi CTSV KTX; L& hi truyén théng KTX (+10
20 diém 42 | giémnan)
5.1 | SV tham gia cic hoat dng phong trao dat thanh tich dwoc
P.QLKTX ghi nhén s& dugc cong diém: c4 nhan (+5 diém), tap thé
5. Céc hinh thirc (+3 diém)
khen thudng khéc: 59 Cé nhan SV dat giai (nhét, nhi, ba) cac cude thi vé van nghé, thé
10 diém ) thao do KTX t6 chirc (+3 diém)
5.3 | Céc c4 nhan dat giai (nhit, nhi, ba) cac cude thi vé vin nghé¢, thé
thao do KTX ctr di tham du (+5 mem)
6.1 SV vi pham ndi quy KTX s& b;jtru diém theo hinh thirc ky luét
' Muc ky ludt Khién trach Canh cdo
Tap thé (-) 3 diemv/1 lan (-3) diénv1 lan)
Cé nhan (-) 5 dién/I lan (-10) diénv/I lan)
6. Céc hinh thic | ¢, SV khong tham gia tryc vé sinh hanh lang, cu thang KTX (-2
ky luat: bi trie ' diém/1 1an)
diém 63 K‘h(")ng tham gia cdc chwong trinh ¢6 huy dong SV KTX (-5 diém/1
' lin)
6.4 | SV ving mit trong cac budi hop KTX (-5 diémy/1 lan)
6.5 SV da dang ky ~tham gia cac hoat dong nhung ving mit khong xin
phép hodc di tré (-2 diém/I lan).
Ghi chi; - Diém tong cla timg tiéu chi (1,2,3, 4,5) khéng vugt mic t6i da;

- Tai myc 3.1 néu SV giit nhiéu chiic danh chi cong diém clia chire danh cao nhat
- Khong xét gia han hop dong & KTX hoc kp t:ep theo d@di véi SV khéng dat diém RL KTX







